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	To:
	EXECUTIVE COMMITTEE
	

	
	
	President XE "President" 

	
	
	Executive Vice President XE "President" 

	
	
	Secretary

	
	
	Treasurer

	
	
	Past President/Parliamentarian - NEWH Delegate  XE "President" 

	
	
	Executive Advisor

	
	

	
	DIRECTORS
	

	
	
	Scholarship & Education

	
	
	Membership

	
	
	Programming

	
	
	Fundraising

	
	
	Insert other positions you may have on your board

	
	
	


NEWH/ (chapter designation) Board of Directors Meeting Minutes
(President XE "President" ’s name), president, called the meeting to order at (time) p.m. on (date) at (location), (city).

(Secretary’s name), secretary, called the Roll. 

In attendance were:

	Board of Directors
	Guests

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Members Not in Attendance

	
	
	
	

	
	
	
	


A quorum was established.

I, (name of person making the motion), move to accept the minutes (as corrected).

Motion made by:  (name of person making the motion)
Seconded by:  (name of seconder)
Aye: 0 Nays: 0 Abstentions: 0  (names of those voting nay or abstaining should be included in the minutes)

Motion carried

President XE "President" ’s Report

(Name of President XE "President" )

	
	Action Item

	· It will be up to each member to read the Board Meeting Minutes prior . . . . . 

· Goals for 2003

· 
	


Treasurer

(Name of Treasurer)

	Board Discussion
	Action Item

	Account Balances as of (insert date)
General

Scholarship 

CD 
	$     00,000.00

00,000.00

00,000.00
	

	Any additions and corrections to the newly approved budget be submitted to the treasurer so the budget can be amended


Insert motion if one was made regarding financial matters.

Team One / Administration

Team Leader (VP/Administration)

Past President XE "President" /Parliamentarian/By-laws & Ethics – (Past President’s Name)

Secretary – (Director’s Name)
Treasurer – (Director’s Name)
Scholarship – (Director’s Name)
Sustainable Hospitality – (Director’s Name)
Add other Team I Directors as needed on the board

	TEAM REPORT
	Action Item

	Scholarship
1. The 2002 nominees were presented to the team and accepted 
	

	BOARD  DISCUSSION
	Action Item

	· 
	


Insert motion if one was made regarding financial matters.

Team Two / Chapter Development

Team Leader (VP/Chapter Development)

Membership – (Director’s Name)

Programming – (Director’s Name)

Fundraising – (Director’s Name)

Executive Adviser – (Executive Adviser’s Name)

Add other Team II Directors as needed on the board

	TEAM REPORT
	Action Item

	Membership

1. 
	

	Programming

1. 
	

	Board Discussion
	Action Item

	· 
	


Insert motion if one was made regarding Committee reports.

New Business

	Discussion
	Action Item

	1. 
	


